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Adding a New Prevention Plan 

 

Note: After submitting a request for a new prevention plan to the WITS, the provider needs to 
notify the assigned contract manager. ADAD will review and decide to approve or deny the 
request.  

 
1. Click Agency, Prevention and Plan from the left menu bar. 
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2: Click Add New Prevention Plan.  
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3. Fill out all required fields to create a new plan. 

a. Select Facility. 
b. Create Plan Name by using the Location, Plan and Fiscal Year format (e.g., Windward 

Plan FY24-25). 
c. Select Plan Type. In most cases, it is Regional. 
d. Add Plan Start and End Dates.  Usually, they should be the start and the end of fiscal 

year. 
e. Select Current Contract. 
f. Click Save. 
g. Click Add Outcome Indicator to go to the next step. 
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4. Add Outcome Indicator(s) 

 

a. Choose Outcome Indicator(s) from the left box. You can choose multiple indicators. 
b. Move the selected to the right box by clicking the arrow button. 
c. Click Save.  
d. Click Add Goal to go to the next step. 

 

 

 

  



HI-WITS Prevention 

Adding a New Prevention Plan  Page 6 of 17 Updated on June 24, 2024  

 

5. Add goal(s) by filling out all required fields. 

 

a. Add Name by choosing Specific Long Term Goal, Target Year, Number, Direction of 
Change if applicable, Type, and Data Source. 

b. Click on the Substance(s) and use the arrow buttons to select. 
c. Click on the Target Population and use the arrow button to select. 
d. Click Save. 
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6. Add New Baseline Measure by filling out required fields. 

 

a. Complete Name with an indicator. 
b. Add Number and choose Type and Direction of Change from the dropdown options. 
c. Select the Data Source. It is uaually Hawaii Health Data Warehouse. 
d. Click on Save and Finish. 
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7. Add Objective(s) 

 
 

a. Complete all required fields. Provide Name by adding Short Term Objective as referred 
in the Logic Model. 

b. Click Risk Factors and use the arrow button to select. 
c. Click Save and Finish. 
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8. Select Plan Outline from the left menu panel. 

 

 
9. Review Plan Outline and Click Save and Finish. 
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9. Under Prevention, select Plan and click Planned Strategies from the left menu panel. 

 

 

 

 
a. Click Add Strategy. 
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Note: If No current prevention plan is set is shown on the top, find the plan by entering the 
plan name in the space provided.  Hover over the three-dot menu and click Review. 
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b. Enter all required information for your Planned Strategy: Strategy, Description, Socio-
ecological Domain, Service Population, Evidence Based Type, IOM Category, Data 
Collection Method, Geo Type, Program Provider, Projected # of Participants, Projected 
Start and End Dates, Session Frequency and Unit (e.g., per Year), and Duration with 
Unit (e.g., per Year). 
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c. Enter Selected City/Town, Selected CSAP Categories (only one catetory) and Selected 
Risk Categories.  
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10. Click Add Objectives to link Associated Objectives to Plan. 

 

a. Select Objectives. 
b. Click Save and Finish. 
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11. Click Planned Expenditure. 

 

 

a. Click Add Planned Expenditure. 
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b. Complete the required information: Funding Source Type and Amount. 
c. Click on Save and Finish (3). 

 

 

12. Click Plan Profile from the left menu panel. 
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13.  Review Plan Profile and click Submit. 

 

 

14. Notify your Contract Manager at ADAD via email once you have submitted. 

 

 

 

 

 

 

 

 

If you have any questions, please contact the WITS Help Desk via phone or email 
(DOH.ADAD.WITSHELP@doh.hawaii.gov). 

mailto:DOH.ADAD.WITSHELP@doh.hawaii.gov

