ATTACHMENT 3-B

Figure 1Hawaii DOH E-Permitting System Instructions

1. https://eha-cloud.doh.hawaii.gov/epermit/
Sign in if you already have an Account.
If using for the first time, Please Register to create a User ID in order to establish an Account.  A verification e-mail will be sent to you.
[image: ]
2. To get into HEPCRA Tier II:
 [image: ]a. [bookmark: _Hlk534352006][bookmark: _Hlk534352007] Finder
c. Organizations
b. Forms


a. Search using Finder.  You will be forwarded to a screen with Form Search.  Type in HEPCRA.

[image: ]
 
i. Select HEPCRA Tier II Submittal for a single facility; or,
ii. Select HEPCRA Tier II Submittal-Multiple Facilities (up to 20 Facilities) 

3. Click on Begin Form Entry 
[image: ]
4. Processing Info
[image: ]a. Submission Reason ReaReasoSubmission Reason
c.  Report Information
b.  Applicable Project Types.  Please leave blank.

a. Submission


[image: ]Submission Reason





b. Applicable Project Types.  Please leave blank.
[image: ]Applicable Project Types

c.  Click on Next Section 1.Report Information

5. Report Information
a.	Facility (Select One)[image: ][image: ]b.  New Facility (If facility is not in selection above)

 selection above
a. [bookmark: _Hlk29225964][bookmark: _Hlk29225965][bookmark: _Hlk29225969][bookmark: _Hlk29225970]Facility (Select One) 
Type first three letters of facility
Type
e.  Upload Tier 2 Report
c.  New Facility Address
d.   E-mail Address


Facility

a. Facility
[image: ]

i. Type first three letters of facility name; or,
ii. Select from a drop-down.  Please note the unique Facility ID No.

b. New Facility – Type in Facility Name if Facility is not in the Selection above. Notify the HEER Office as you will need to obtain a unique HEPCRA Facility ID number.

c. New Facility Address

d. E-mail address of Person Submitting the HEPCRA Tier II report.

e. Click on Next Section 2. Upload Tier 2 Report As PDF and Any Supplemental Information (.pdf & .t2s files)



6. Upload Tier 2 Report
[image: ]b. Review
a. Upload .t2s and .pdf files

a. Upload .t2s output file and a .pdf copy.  Do not upload a .zip file – it will not work.  You may enter comments if you choose.

b. Click on Next Section Review.

7. Review
a. Please review and ensure that your entry is completed accurately, prior to the next step

[image: ]Review


b. You may also click on Print Review if you want a print-out of your entry.
[image: ]Print Review


8. Certify and Submit
[image: ]	Once completed, please Click on Finalize Submission Submit Form for submission.Submit Form


9.  Payment - $200.00 per facility
[image: ]c.  Later
b. By Mail
a. Online
Payment

a.  Online 
[image: ]ii. Pay with Debit or Credit Card
i. Pay with PayPal

i. Pay with PayPal or
ii. Pay with Debit or Credit Card
After paying, please wait for the screen to return back to the previous page.  This will allow    the e-Permitting Portal to complete the process and the receipt will be sent to you and the HEER Office.

b. By Mail – Please pay by check or money order.  Include the remittance slip with your payment.

c. Later - Your Tier II submittal forms cannot be processed until payment is received in full.
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Select the organization from which you would like to submit a form.

Select Organization ~

o locate a specific form please use our form finder.

o Form Finder

Frequently Asked Questions

2 Why do I need to register to look at or start an oniine appiication form?
2 1 have registered but cannot login because my account is inaciive.

2 Why is there no oniine form or online information for the permit application | am
looking for?

Welcome to the e-Permitting Portal

Welcome to the e-Permitting Portal, home for Hawail Department of Health (DOH) Environmental Health Adminisiration (EHA) permit applications. The DOH EHA e-Permiting Portal provides access to environmental permit applications,
related instructions and information. t allows for oniine appiication compilation and submission, oniine application fes payment and oniine submission tracking

“The e-Permitting Portal is provided as a service for the public by the DOH EHA. The EHA oversees the overall administration of the Environmental Management Division (EMD), Environmental Health Services Division (EHSD), and State
Laboratories Division (SLD); including branches witin each of these divisions. The EHA also provides overall administration of the Offices of Compliance Assistance, Environmental Planning, Environmental Resources, and Hazard
Evaluation and Emergency Response

‘The e-Permitting Portal was created as a comprehensive site to provide:
 tools for leaming about environmental permitiing requirements

+ quidance in applying for environmental permits

 resources for preparing and filng online permit appiications

 online payment processing of application fees.

+a means for applicants to communicate with permitting engineers regarding oniine submitted appiications
+a directory of downloadable (manual) permit applications.

To search for a specific permit application, please use the Application Finder. You may also use the Organization Browser if you know the organization responsible for the permit appiication

Once a permit application is submitted, our primary goal is to process your permit application i an efficient and timely manner while ensuring environmental health protection

Contact Information

Address: Contacts:
2827 Waimano Home Road Web Admin: 808-586-4350
Pearl City, Hi 96782

Forms

Can'tfind a specific form? Please use our Form Finder
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Use this page to identify the forms which may be most appropriate for your needs

If you know the form you are looking for, enter the name of the form in the Form
Search area

If you are not sure which forms you need, describe the activity you are looking to in
the Form Search area and the system will recommend the forms that may be
needed

Once the appropriate forms are identified, cick on the name of a form to
details of that form and to initate the form submission process.

Organization Browser

o find information specific to an organization, please identify the organizat
using the Select Organization button below.

select Organization ~

To search, type in what you are looking for and results will appear automatically.

You can search for:

- Form names
- Keywords
= Description of the activity you need to perform

Matching forms will appear in a list below.

Recommended Forms
Based on your description, the following 4 forms may match your needs.

HEPCRA Tier Il Submittal-Multiple Facilities (Multiple Selections)
Use this form to submit HEPCRA Tier Il reports

HEPCRA Tier Il Submittal

Use this form to subrit HEPCRA Tier Il reports

Report Submittal for HEER Office (Assessment and Reme

n Related Reports; NOT Written Release Notification Forms; NOT HEPCRA TIER Il Forms)

“This Form is Used to Submit Reports to HEERs Non-Emergency Group Managing Cases of Site Assessment and Remediation (Site Assessment and Remediation Reports; NOT HEPCRA or Written Release Notiications)

EPR Information and Report Upload (NOT HEPCRA; NOT Written Release Notification)

Upload option for addtional information requested by OSCs

Hawail State Department of Health e-Permitting - 1250 Punchbowl Street - Honolulu, HI 96813 | Contact Us | Disclaimer and Terms of Use &
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INSTRUCTIONS

The 1993 Hawaii Emergency Planning and Community Right-to-Know Act (HEPCRA) requires an annual submission of
chemical inventories by covered facilities.

The Environmental Protection Agency (EPA) and the National Oceanographic and Atmospheric Administration (NOAA) have
developed a software package, Tier2Submit, which facilities may use to submit their HEPCRA inventories. This program is
free and available at:

https://www.epa.gov/epcra/tier2-submit-software .

The Department of Health (DOH), Hazard Evaluation and Emergency Response (HEER) Office encourages facility operators to
use the Tier2Submit and provide the HEER Office with an electronic version of their data. Information for the HEER Office is
available at our website:

https://health.hawaii.gov/heer/.

You now have an option to submit your chemical inventories and filing fees online at HI DOH ePermitting Systen at:

https://eha-cloud.doh.hawaii.gov/epermit/

If using for the first time, please Register to Create a User File in order to establish an Account. Upload the Tier Il
Chemical Inventory Report in both .t2s and .pdf format. Payment maybe made on-line via PayPal or a credit card.

Begin Form Entry

CONTACT INFORMATION
Contact

Sharon Leonida
2385 Waimano Home Road, #100
Pearl City, HI 96782

sharon.leonida@doh.hawaii.gov.
Payment Remittance Address

State of Hawail

Department of Health

Hazard Evaluation and Emergency Response (HEER)
Office

c/o HEPCRA Manager

2385 Waimano Home Road, #100

Pearl City, Hawaii 94782

ADDITIONAL LINKS

HEER Office HEPCRA Tier Il Website




image5.png
A MoK eemamng S ([

€ 5 O (R ———————— A .o
. Department of Health &

HEPCRA Tier I Submital -

Som @ O sarmomcss

[ —— ity e fotowing nformato foryur ol ppiction
S + The s for th olin spplcation. . e eri prit el macaton.a suve 1 gt re avsioble o your

anine s, o shoun et od ot b oones

 The stanrd eacessing e foryour ain sgpcaton il b shnr bl s . et Coctatd s vl e iz
onc th nieaplicationi ey o sl Mo hn n Bty iy b slected b i e CTR ky i yout e
crsane et Todeeect i o CTRL ey s s et ot it 1 ¢ h oty desnote.

Ftsuo:5200

B





image6.png
A HIDOH e-Permitting System - H X = -

€ > C @ hitps//eha-cloud.doh.hawaiigov/epermit/app/#/submissionwizard/f6c01{36-7047-4547-0a12-e6a72792af8/0

Department of Health

Healthy People « Healthy Co

Do Home ! Wome#  Fnrs  Heoy® Hepo  Elabencave2  Sgnouo
HEPCRA Tier Il Submittal FiatFee

save PRocress
Submisson HNKUFSEKTEKH Rovisn 1 Form ersion 12 sooo0 | B search o

@ Processing o -

Modification
1. Report Information

Survey/Other
2. Upload Tier 2 Report As PDF And Any

Supplemental Information (PDF & 125 files) | - . ;
it modification, or survey. If no options are available for your

Permit Transfer

Review
unless it is a calculated fee. Calculated fees will be finalize
Variance may be selected by using the CTRL key with your mouse
Certity & Submit ification is required for each project types designated

Registration

Flat Fee : $200

Applicable Project Types

NEXT SECTION
1. Report Information




image7.png
E O S B S e e ) » @

& Department of Health

nostvme v e tme oaiems o
e & s

@ = Processing Info

T [ SRR ——
P ot  The esson for the nline sgplcation, .. e peri peri reewal peri mciction.a surve. I ot re vstble o your

onkne sppicaton.the vloe 2hown e deat and st b chanaed

= Thesondar rocesing ffor yooranlins aplicton vl o shos blow e . clte o, Colclte e wil beiraize
oncethecninesppication s ready for submital Mo tha on rjectype oy b eleced by using he CTRLhey with yourmase
coa s et Todeselec 50 the CTRL ke and ouse. lease o ot ustlcaton s reqired o achprojec ypes designoted

R -

[ —
[P —

[ap——

() e secnon
() 1. Report Information




image8.png




image9.png
€« > C & eha-cloud.doh.hawaiigov/epermit/app/#/submissionwizard/30179d67-2e98-4934-8a7f-7c43b243dbad/1

Department of Health

HI DOH Home Home #  Finder #  Dashboard @  History @ Help &

HEPCRA Tier Il Submittal ® Flat Fee
‘Submission HNW-K32R-58C24 Revision 1 Form Version 1.11 $200.00

) Processing Info

As PDF And Any

Supplemental
Information (PDF & t2s
files)

Review Address Line 1

Address Line 2
Certify & Submit

city ‘ ‘ State/Area ‘ ‘ Postal Code

VALIDATE ADDRESS
[
*
L

NEXT SECTION
2. Upload Tier 2 Report As PDF And Any Supplemental Information (PDF & .t2s files)




image10.png
HI DOH Home

HEPCRA Tier Il Submittal ®

Subm

jon HNW-K32R-58C24 Revision 1 Form Ver

(¥) Processing Info

2. Upload Tier 2 Report
As PDF And Any

(9 Supplemental
Information (PDF & .t2s
files)

Review

Certify & Submit

Flat Fee
$200.00

@ eha-cloud.doh-hawaii gov/epermit/app/#/submissionwizard/30179d67-2e98-4934-8a7-7c43b243dbad/1

017D Hilo, HA, USA (Reporting for year that construction is done on site), Facility ID: 2066
3M Company, Facility ID: 44

50,000 Tank 250, Facility ID: 45

616 Iwilel Brown Fields Remediation, Facility ID: 2006

846152-lolehaenae, Facility ID: 2133

871317-lolehaenae, Facility ID: 1857

AAT Chemical Inc, Facility ID: 46

ABC Corporation, Facility ID: 47

ABC Corporation Leonui Street, Facility ID: 48

Access Business Group LLC ( Amway Corporation), Facility ID: 49

Ace Transmission, Facillty ID: 50

AES Hawail Inc. (Barbers Point), Facility ID: 51

Agrigenetics - DOW, Facility ID: 1876

Ahualoa Filter Plant Reservoir Site (0.30 MG Concrete & 0.10 MG Steel), Facllity ID: 52

Ahuimanu WWPTF, Facility ID: 53

en

Finder £

Dashboard &

Histoy @ Help &

CLEAR SECTION




image11.png
Healt

unities +He

HI DOH Home Home &  Finder ©  Histoy @  Hep @  EizabethGavez 2 Sign Out
X . Last saved a fow seconds ago

HEPCRA Tier Il Submittal ® Flat Fee o

‘Submission HNK-JGTX-QPK02 Revision 1 Form Version 1.2 $200.00 &) SAVE PROGRESS

S TenepurtImunmEauUi

¥) Processing Info

) 1. Report Information

Upload the Tier Il Report

* Upload Tier II Report (PDF and .t2s Files)

Please upload the individual .t2s output file and a PDF copy here. Do not upload the
zip file- it will not work.

Review

== mmmsssssssssssssscsssssscscssssssssas
Certity & Sub
ey 1 Drop files here to upload
1
'
'
1
'
'
'
H ired.
i
H
H
H
H
[
1
[ S,

Comment





image12.png
A HIDOH e-Permitting System - H X = -

€ > C @ nitps//eha-cloud.doh hawailgov/epermit/app/#/submissionwizard/50ebc5dd-OcGe-4bad-86d2-2afc2a494e44/3

epartment of Health

Healthy People Healthy Commanies » HealhyIsands

HI DOH Home Home &  Finder ©  Hstoy @  Hep o  EizabethGavez 2 SignOut &
X . Last saved a fow seconds ago

HEPCRA Tier Il Submittal ® Flat Fee o

Submission HNK-JG1X-QPKO2 Revision 1~ Form Version 1.2 $200.00 &Y SAVE PROGRESS

¥) Processing Info -

1. Report Information

For this step, your online application form is shown with the responses you have selected. Please take a moment to review and ensure that

2. Upload Tier 2 Report As PDF And Any ) o . ;
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form sections step.

As a reminder, your online application form is not accessible by HI DOH staff until you have submitted the form in the ‘Certify & Submit' step.
Prior to submission, your online application form is considered a draft. At the time of submission, it will be transmitted to HI DOH and it will

become part of the public record
) Certify & Submit

1. Report Information

Please enter basic facility information

Purpose

This is a HEPCRA Tier Il Submittal for the Following Facility.

Facility (Select One)
Other

Please Describe
B

E-mail Address of Person Submitting the HEPCRA Tier Il Report

Alivahath aalvar@dnh hawaii nay -
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Review
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) Review This step allows you to certify the form as complete and accurate and to submit the form to HI DOH for review and processing.

Please note: Any work you perform filling out a form will not be accessible by HI DOH staff or the public until you actually submit the form in
the ‘Certify & Submit step. At the time of submission, it will be transmitted to HI DOH and it will become part of the public record

HEER Office

FINISH LATER
Save and Exit
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Organizations Welcome to the e-Permitting Portal

Select the organization from which you would like to submit a form.

Select Organization - Welcome to the e-Permiing Portal, home for Hawaii Depariment of Healih (DOH) Environmental Health Adminisiration (EHA) permit applications. The DOH EHA e-Permiting Portal povides access to environmental permit applicatons,

related instructions and information. t allows for oniine appiication compilation and submission, oniine application fes payment and oniine submission tracking

Forms The e-Permitting Porlal i provided as a service fo the public by the DOH EA. The EHA oversees the overall adminiiraion of the Environmental Management Diviion (EMD), Environmental Health Services Division (EHSD), and State

o Tocate 2 speciic o please vee our form fnder Laboratores Division (SLD); inclucing branches witin each ofthese diisions. Tne EHA aso provides overal aaminstaton of the Offces of Compliance Assistance, Environmental Planning, Environmental Resources, and Hazard
Evaluation and Emergency Response.

Form Find
/2 Form Finder The e-Permitting Portal was created as a comprehensive siteto provide:

 tools for leaming about environmental permitiing requirements
+ quidance in applying for environmental permits

Frequently Asked Questions - resources for preparing and fiing oniine permit appications
- online payment processing of application fees
2 Why do | need to registerto ook at o stat an online applicaion form? 2 means for applicants to communicate wilh permiting engineers regarding online submitted applications

+a directory of downloadable (manual) permit applications.
2 1 have registered but cannot login because my account is inaciive.

To search for a specific permit application, please use the Application Finder. You may also use the Organization Browser if you know the organization responsible for the permit appiication
2 Why is there no oniine form or online information for the permit application | am

Tooking for? Once a peit application s submitted, our primary goal i fo process your permit appiication in an fiient and timely manner il ensuring environmental health profection

Contact Information

Addres: Contacts:
2827 Waimano Home Road Web Admin: 808-586-4350
Pearl City, Hi 96782

Forms

Can'tfind a specific form? Please use our Form Finder
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