Proposed Program Budget Worksheet

Additional budgetary guidelines:
· See the limitations on p.18-20 of the NOFO. 

A. Personnel Salaries and Wages

For each requested position, provide the following information: 
· title of position
· name of staff member occupying the position, if available
· annual salary
· percentage of time budgeted for this program (FTE or level of effort)
· total months of salary budgeted
· total salary requested
Note: The Consolidated Appropriations Act restricts the amount of direct salary to Executive Level II of the Federal Executive Pay Scale. This salary restriction applies to direct salaries and to those salaries covered under indirect costs, also known as facilities and administrative (F & A). 
See the following link for the applicable current salary restriction: https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/salary-tables/pdf/2025/EX.pdf 

	Personnel Total
	

	Program(s) Supported
	

	Position Title
	Annual Salary
	Time
	Months
	Amount Requested
	Year(s)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	
	



B. Fringe Benefits

Fringe benefits are usually applicable to direct salaries and wages. Provide information on the rate of fringe benefits used and the basis for their calculation (reference NICRA if applicable). If a fringe benefit rate is not used, itemize how the fringe benefit amount is computed. This information must be provided for each position (unless the rates for all positions are identical).

	Fringe Benefits Total
	Fringe Benefits Total
	Fringe Benefits Total
	$360,750
	$360,750
	5-Year Total

	Fringe Benefits (30%)
	
	
	
	
	

	Fringe Benefit
	Rate
	Salary Requested
	
	Year(s)
	

	Example: FICA
	
	
	
	
	

	Example: Worker’s Compensation
	
	
	
	
	

	Example: Insurance
	
	
	
	
	

	Example: Retirement
	
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	Total
	Total
	
	
	

	Fringe Benefits (30%)
	
	
	
	
	



C. Travel

Dollars requested in the travel category are for applicant staff travel only. Travel for consultants is in the consultant category. Allowable travel for other participants, advisory committees, review panel, etc. is itemized in the same way specified below and placed in the “Other” category. Travel incurred by a subrecipient or contract is in the subrecipient/contractual category.
Provide a budget narrative describing the travel staff members will perform. List where travel will take place, number of trips planned, who will be making the trip, and approximate dates. If mileage is to be paid, provide the number of miles, cost per mile, and anticipated destinations. The mileage rate cannot exceed the rate set by the General Services Administration (GSA). If travel is by air, provide the estimated cost of airfare. The lowest available commercial airfares for coach or equivalent accommodations must be used. If per diem/lodging is to be paid, indicate the number of days and amount of daily per diem as well as the number of nights and estimated cost of lodging. Costs for per diem/lodging cannot exceed the rates set by GSA. Include the cost of ground transportation when applicable. Please refer to the GSA website.

	Travel Total
	$

	Program(s) Supported
	

	Purpose of Travel
	Location
	Item
	Rate
	Cost
	Year(s)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	$
	



D. Equipment

Equipment is tangible nonexpendable personal property, including exempt property, charged directly to the award having a useful life of more than one year and an acquisition cost of $10,000 or more per unit. However, consistent with recipient policy, lower limits may be established. See 2 CFR 200 for equipment definition. 
Note: Technology items such as computers that do not meet the $10,000 per unit threshold or an alternative lower limit set by recipient policy that may therefore be classified as supplies, must still be individually tagged and recorded in an equipment/technology database. 

	Equipment Total
	

	Program(s) Supported
	

	Item(s)
	Rate
	Cost
	Year(s) of Expense 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	



E. Supplies

Supplies include all tangible personal property with an acquisition cost of less than $10,000 per unit or an alternative lower limit set by recipient policy. Individually list each item requested. Show the unit cost of each item, number needed, and total amount. 

	Supplies Total
	

	Program(s) Supported
	

	Item(s)
	Rate
	Cost
	Year(s) of Expense

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	

	
	
	



F. Consultant/Subrecipient/Contractual Costs

Articulate the itemized budget of consultants, subrecipients, or contracts supported by this program. 
	Consultant/Subrecipient/Contractual Total
	

	Program(s) Supported
	

	Consultant/Subrecipient/Contract
	Rate
	Cost
	Year(s) of Expense

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	




G. Construction
Note: no new construction is allowed, only minor alterations and renovations.

	Construction Total
	

	Program(s) Supported
	

	Project Item
	Rate
	Cost
	Year(s) of Expense

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	



H. Other
This category has items not included in the previous budget categories. Individually list each item requested.

	Other Total
	

	Program(s) Supported
	

	Item(s)
	Rate
	Cost
	Year(s) of Expense

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	




I. Total Direct Costs

	Category
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	A. Personnel
	
	
	
	
	

	B. Fringe
	
	
	
	
	

	C. Travel
	
	
	
	
	

	D. Equipment
	
	
	
	
	

	E. Supplies
	
	
	
	
	

	F. Consultant/Subrecipient/Contractual
	
	
	
	
	

	G. Construction
	
	
	
	
	

	H. Other
	
	
	
	
	

	I. Total Direct
	
	
	
	
	

	5-Year Total Request
	



J. Indirect Costs

The rate is ___% and is computed on the following direct cost base of $__________.

	Category
	Indirect Costs

	
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	A. Personnel
	
	
	
	
	

	B. Fringe
	
	
	
	
	

	C. Travel
	
	
	
	
	

	D. Equipment
	
	
	
	
	

	E. Supplies
	
	
	
	
	

	F. Consultant/Subrecipient/Contractual
	
	
	
	
	

	G. Construction
	
	
	
	
	

	H. Other
	
	
	
	
	

	Total
	
	
	
	
	



Total Request

	Category
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	A. Personnel
	
	
	
	
	

	B. Fringe
	
	
	
	
	

	C. Travel
	
	
	
	
	

	D. Equipment
	
	
	
	
	

	E. Supplies
	
	
	
	
	

	F. Consultant/Subrecipient/Contractual
	
	
	
	
	

	G. Construction
	
	
	
	
	

	H. Other
	
	
	
	
	

	A. Personnel
	
	
	
	
	

	K. Total Request
	
	
	
	
	

	5-Year Total Request:
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