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Performer training for the Performer training for the 
Electronic Civil Union Electronic Civil Union 

Registration System (ECURS)Registration System (ECURS)



TodayToday’’s Performer Training Webinar s Performer Training Webinar 
AgendaAgenda

1. Introduction
2. Instructions on how and when to register to 

perform Civil Unions in Hawaii
3. Instructions on how to complete the 

performer section of the online Civil Union 
registration system 

4. Question and Answers



Website Address for Information Website Address for Information 
about Civil Unions in Hawaiiabout Civil Unions in Hawaii

• www.hawaii.gov/doh/civilunion



Civil Union Main PageCivil Union Main Page
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Civil Union Main PageCivil Union Main Page



Civil Union Performers Main PageCivil Union Performers Main Page



Register to Perform Civil Unions in HawaiiRegister to Perform Civil Unions in Hawaii
1. All Officiants must register online to perform 

civil unions
2. On-line registration begins on January 1, 2012
3. Immediately after registering on-line, 

performers will receive email notification of 
application approval

4. Email notification will contain
a) Links to Performer’s License, which is printable
b) Individual username and password to access the 

on-line registration system



Civil Union WorkflowCivil Union Workflow

DOH final 
review online

Official civil 
union certificate 
mailed to couple 

Couple meets with 
civil union agent 
to review info and 
confirm identity

Couple to enter in 
civil union. Enters 
info and pays 
online

Couple meets 
with performer 
and enters info. 
online

Couple now in 
civil union

Determination of civil 
union certificate 
printed by online 
performer or couple



Website URL for new Electronic Civil Website URL for new Electronic Civil 
Union Registration WebsiteUnion Registration Website

 Prior to January 1, 2012 the website will not 
be active and just show a message that the 
system will be available on January 1, 2012
 Hawaii Electronic Civil Union Registration 

System (ECURS)
 Hawaii Electronic Marriage Registration 

System (EMRS)



How to Register to Perform Civil How to Register to Perform Civil 
Unions in HawaiiUnions in Hawaii



At home page, go to At home page, go to ““PerformersPerformers”” --> > ““RegistrationRegistration””



Choose Choose ““ReligiousReligious”” or or ““JudgeJudge””
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Performer application continuedPerformer application continued--33

Press “Continue”
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Re enter your name 
and check the box
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Enter credit card info 
for payment of $10 
portal fee and press 
“Continue”



Performer application continuedPerformer application continued--66

Review information 
and then press “Pay 
Now” . Payment 
Receipt will follow



Performer application is now complete!Performer application is now complete!

Click link for 
performer guidelines



Screenshots from current Civil Screenshots from current Civil 
Union Registration websiteUnion Registration website

How a couple would complete How a couple would complete 
their CU or marriage application their CU or marriage application 

onlineonline



Hawaii Electronic Civil Union Registration Home PageHawaii Electronic Civil Union Registration Home Page







Ceremony InformationCeremony Information



Contact Info. & Declared Names (continued from Prev. screen)Contact Info. & Declared Names (continued from Prev. screen)



Summary Page after Couple Summary Page after Couple 
completes online registrationcompletes online registration



Summary Confirmation PageSummary Confirmation Page
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Payment pagePayment page





After completion of application and After completion of application and 
payment, a Locater ID createdpayment, a Locater ID created



Performer InstructionsPerformer Instructions



““LOGLOG--ININ””
• Click “Login” under “Authorized User” (top menu)
• Username and password is case sensitive



Performer Home ScreenPerformer Home Screen
• ‘License Search’ & ‘User Bulletins’



‘‘ApplicantsApplicants’’ TabTab
• ‘Check Status’



‘‘PerformerPerformer’’s Tab s Tab 



““Performer UserPerformer User”” tabtab
1. Application Search (same as 

home page)
2. Completed Ceremonies
3. My Profile



““Performer UserPerformer User”” tabtab
 Completed Ceremonies
 Record of all ceremonies 

performed



““Performer UserPerformer User”” tabtab
 My Profile

Note:  You cannot 
change your username, 
role, license# or 
facility/principal



““HelpHelp”” tabtab
1. Certificate Authentication
2. FAQ
3. Live Chat (online)
4. Contact Us





Completion of the Performer Completion of the Performer 
Section of the ApplicationSection of the Application



Go to Home ScreenGo to Home Screen
• ‘License Search’

Example:  

Partner A:  “Wall Side Clock”

License No. “247”



Home ScreenHome Screen



Scroll down screen to 
see “Ceremony Info”



Hint:  Press the “Edit”
button to enter in 
information  



Hint:  Mouse over the “?”
for hints on completing 
information in a field  



Example of the <Hint> for the Example of the <Hint> for the 
declared last namedeclared last name



Hint:  There is error 
checking on the declared 
middle and last names  

Hint:  Press “Save and 
Continue” at the bottom of 
the screen



Summary screen will return Summary screen will return 

Hint:  Check the box at the 
bottom to continue  



After checking the box a After checking the box a ““SignSign”” button will button will 
appearappear



ReRe--enter your user ID and password and enter your user ID and password and 
press press ““ContinueContinue””

Hint:  This step represents 
your electronic signature



Summary screen appears with your nameSummary screen appears with your name



You are finished, and can log outYou are finished, and can log out



Thank youThank you


