
  

 
 

APPLICATION FOR RENEWAL 
CERTIFIED PREVENTION SPECIALIST 

 
INSTRUCTIONS: 

1. Complete the two-page application. 
2. Attach copies of certificates of completion and/or request an official transcript be sent to 

ADAD documenting 40 hours of ADAD-approved continuing education, including 6 
hours in prevention ethics.  

3. Include the $25.00 renewal fee in the form of a money order or certified check payable to 
"STATE DIRECTOR OF FINANCE." 

4. Send to: 
Alcohol and Drug Abuse Division 
Attn: Certification 
Kakuhihewa Building 
601 Kamokila Boulevard, Room 360 
Kapolei, Hawaii  96707 

 
1. Name:            

(Please Print) 
2. Home Address:             

Street/P.O. Box 
               

City/State/Zip 
3. Home Phone:            

Area Code/Number 
 
4. E-mail Address:                 

 
 

 
 
 

 FOR OFFICE USE ONLY 
 

Fee Amount:               __________  
 

Date Received: __________                
 

Transcripts/Certificate for CEUs Received:  __________________________        
                                           

Re-Certification Approved:  Effective: __________________________        
    

Expires: __________________________        
                  

New Certificate Number: ____________                  
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5. Current Employer:                                                                            
       Organization or Business Name 
 

Address:                                                                              
      Street/City/State/Zip 

 
Business Phone:                                            
      Area Code/Number 

 
6. Your Job Title:                                                                          

 
 

7. Have you been certified as a prevention specialist in any other state since 
receiving your last certification? 
 
Yes No (If Yes, what State?      )   

                                             
8. Have you, during your current period of certification, been subject of a finding of 

unethical, unprofessional, or illegal conduct made as part of a final decision by a 
regulatory body (e.g. certification or licensing board) or by a court (civil or 
criminal)? 

 
Yes    No      
 
(If yes, attach an explanation and copies of official documents.) 

 
9. The name you wish to appear on your certificate: 

 
 
 
* It is your responsibility to promptly report all name and address changes to the Alcohol and 
Drug Abuse Division.  Records may be destroyed after TWO (2) years from the date of 
certification expiration or revocation. 

 
Review and sign the following statement: 
 
“I certify that all the information contained in this application and all attachments are accurate to 
the best of my knowledge.”  I have received a copy of, read, and agree to abide by the “Certified 
Prevention Specialist Code of Ethics” as found in HAR 11-177.1, Subchapter, 11-177.1-33.  The 
falsification of any information may result in the revocation of this application. 
 

________________________________________  __________________ 
 Signature (INK ONLY)     Date 

 
(Return the above application, documentation of 40 hours of continuing education, including 6 hours in 
ethics, and your $25.00 money order or certified check payable to “State Director of Finance”) 
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DOCUMENTING CONTINUING EDUCATION 
 
 
You must document 40 hours of continuing education, to include 6 hours in prevention ethics.   
 
 
Continuing education may be verified by: 
 
1. Transcripts 
 

a. Official transcripts documenting courses in the human services fields must be sent 
directly from the college to the Alcohol and Drug Abuse Division.  This can be done 
by contacting the college admission or registrar office.  You must give them 
ADAD’s address: 
  
   Alcohol and Drug Abuse Division 

Attn: Certification  
601 Kamokila Boulevard, Room 360 
Kapolei, Hawaii 96707 

 
b. One semester credit equals 15 hours of continuing education; one trimester credit 

equals 10 hours of continuing education; one quarter credit equals 7.5 hours of 
continuing education. 

 
c. Applicants for renewal must earn a grade of “C” or better in any course. 

 
2. Certificates:  Copies of certificates of completion for ADAD-approved training, including 

distance education, may be used to complete the requirement for renewal. Distance 
education is limited to a maximum of 20 hours. If you are not certain that a training is 
ADAD-approved, please contact the Certification Office at (808) 692-7518. 
 

3. Teaching:  Send a copy of the appointment letter for college courses or the training agenda 
for workshops conducted.  Credit for teaching college courses will be computed per 1.b. 
above.  Credit for workshops will be the actual hours of training. 
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Certified Prevention Specialist Code of Ethics 

(Adapted from the International Certification & Reciprocity Consortium) 
 

PREAMBLE  
 
The Principles of Ethics are models of exemplary professional conduct. These Principles of the Code of 
Ethical Conduct for Prevention Professionals express the professional’s recognition of his or her 
responsibilities to the public, to service recipients, and to colleagues. They guide members in the 
performance of their professional responsibilities and express the basic tenets of ethical and professional 
conduct. The Principles call for commitment to honorable behavior, even at the sacrifice of personal 
advantage. These principles should not be regarded as limitations or restrictions, but as goals toward 
which Prevention Professionals should constantly strive. They are guided by core values and 
competencies that have emerged with the development of the field.  
 
PRINCIPLE 1: Non-Discrimination  
 
Prevention Specialists shall not discriminate against service recipients or colleagues based on race, 
religion, national origin, sex, age, sexual orientation, economic condition, or physical, medical, or mental 
disability. Prevention Specialists should broaden her/his understanding and acceptance of cultural and 
individual differences, and, in so doing, render services and provide information sensitive to those 
differences.  
 
PRINCIPLE 2: Competence  
 
Prevention Specialists shall observe the profession’s technical and ethical standards, strive continually to 
improve personal competence and quality of service delivery, and discharge professional responsibility to 
the best of his/her ability. Competence is derived from a synthesis of education and experience. It begins 
with the mastery of a body of knowledge and skill competencies. The maintenance of competence 
requires a commitment to learning and professional improvement that must continue throughout the 
professional’s life.  
 

a. Prevention Specialists should be diligent in discharging responsibilities. Diligence imposes the 
responsibility to render services carefully and promptly, to be thorough, and to observe applicable 
technical and ethical standards.  

 
b. Due care requires a Prevention Specialist to plan and supervise adequately and evaluate, to 

the extent possible, any professional activity for which she/he is responsible. 
 
 c. A Prevention Specialist should recognize limitations and boundaries of competencies and not 

use techniques or offer services outside of his/her competencies. Each professional is responsible for 
assessing the adequacy of her/his own competence for the responsibility to be assumed.  

d. Ideally, Certified Prevention Specialists should supervise Prevention Specialists. When this is 
not available, Prevention Specialists should seek peer supervision or mentoring from other competent 
prevention professionals.  

 
e. When a Prevention Specialist has knowledge of unethical conduct or practice on the part of an 

agency or Prevention Specialist, he/she has an ethical responsibility to report the conduct or practices to 
appropriate funding or regulatory bodies or to the public. 

  
f. A Prevention Specialist should recognize the effect of impairment on professional performance 

and should be willing to seek appropriate treatment for her/himself.  
 
PRINCIPLE 3: Integrity  
To maintain and broaden public confidence, Prevention Specialists should perform all responsibilities with 
the highest sense of integrity. Personal gain and advantage should not subordinate service and the public 
trust. Integrity can accommodate the inadvertent error and the honest difference of opinion. It cannot 
accommodate deceit or subordination of principle.  

a. All information should be presented fairly and accurately. Each Prevention Specialist should 
document and assign credit to all contributing sources used in published material or public statements.  

b. Prevention Specialists should not misrepresent either directly or by implication professional 
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qualifications or affiliations. 
 c. Where there is evidence of impairment in a colleague or a service recipient, a Prevention 

Specialist should be supportive of assistance or treatment.  
d. A Prevention Specialist should not be associated directly or indirectly with any service, 

products, individuals, and organization in a way that is misleading.  
PRINCIPLE 4: Nature of Services  
Practices shall do no harm to service recipients. Services provided by Prevention Specialists shall be 
respectful and non-exploitive.  

a. Services should be provided in a way which preserves the protective factors inherent in each 
culture and individual.  

b. Prevention Specialists should use formal and informal structures to receive and incorporate 
input from service recipients in the development, implementation, and evaluation of prevention services.  

c. Where there is suspicion of abuse of children or vulnerable adults, the Prevention Specialist 
shall report the evidence to the appropriate agency and follow up to ensure that appropriate action has 
been taken.  
PRINCIPLE 5: Confidentiality  
Confidential information acquired during service delivery shall be safeguarded from disclosure, including – 
but not limited to – verbal disclosure, unsecured maintenance of records, or recording of an activity or 
presentation without appropriate releases. Prevention Professionals are responsible for knowing the 
confidentiality regulations relevant to their prevention specialty.  
PRINCIPLE 6: Ethical Obligations for Community and Society  
According to their consciences, Prevention Specialists should be proactive on public policy and legislative 
issues. The public welfare and the individual’s right to services and personal wellness should guide the 
efforts of Prevention Specialists to educate the general public and policy makers. Prevention Specialists 
should adopt a personal and professional stance that promotes health. 
 
PLEASE READ THIS CODE OF ETHICS, AND KEEP IT IN YOUR POSSESSION FOR REFERENCE.   
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