Part C Transition Notice TO DOE

Instructions

PURPOSE OF FORM

In order to support a smooth transition from Hawaii’s Early Intervention Program to the Department of Education’s (DOE) Preschool Special Education Program and to be consistent with Part C of the Individuals with Disabilities Education Act (IDEA) P.L. 108-446 transition requirements, each child’s Early Intervention (EI) program is required to notify the DOE area in which the child lives that the child will shortly reach the age of eligibility and may be eligible for preschool services under Part B of IDEA.
This form is required for all children who have a confirmed developmental delay or whose team has determined that the child may be eligible for DOE. This notice is considered a referral to DOE.  The referral from Part C to Part B triggers Part B child find requirements to identify all children who may be eligible to receive special education and related services.  When this form is submitted, the early Intervention Program is not required to submit DOE’s Form 101.  This form is not a consent for evaluation. 

WHAT INFORMATION IS REQUIRED AND WHAT IS OPTIONAL? 

Required Directory Information includes the child’s name, birth date, parent/legal guardian(s) name, mailing address, and phone number.  It also includes Part C’s referral date for DOE’s federal reporting requirements.  

Optional Information includes information that supports the referral to DOE such as the child’s diagnosis/area(s) of concern, language(s) spoken in the home, if an interpreter is needed, current IFSP date, latest evaluation report date and any other relevant information. 

WHEN DO PARENT/LEGAL GUARDIAN SIGN CONSENT?

The Care Coordinator (CC) will mail or present this form at the family’s Individualized Family Support Plan (IFSP) meeting that occurs at least 90 days, but no more than 120 days prior to the child’s third birthday.  The CC will explain the purpose of the form and have the parent/legal guardian initial their consent or non-consent choice, sign and date the form as indicated.  If the parent/legal guardian consents to also providing the Optional Information, the CC will complete this section of the form based on their input.

If the parent/legal guardian is not comfortable signing this form, and holds on to the form before signing (e.g. to discuss with other family members) or if the form was mailed to the parent, the CC is to write in both the date the form was given/mailed to the family and the date the form is due to the CC, ten calendar days later. The CC keeps a copy in the child’s records so it can be forwarded to the DOE if not returned by the due date.  The CC will explain to the family that if the form is not returned by the date indicated, the form with the Required Directory Information will be submitted to the DOE at the appropriate time.  

If the parent/legal guardian does not provide consent to submit any information to DOE, the CC will provide the parent/legal guardian with the DOE “Operation Search” brochure.  This brochure provides information and contact numbers to the parent/legal guardian should they have questions or concerns at a later time regarding their child’s education.  The parent/legal guardian also initials receipt of the DOE brochure as indicated.

WHEN DO EI PROGRAMS SUBMIT THIS FORM TO THE DOE? 

The CC will submit the Transition Notice at least 90 days, but no more than 120 days prior to the child’s third birthday to the child’s DOE Home School Student Services Coordinator or at the scheduled Part C Transition Conference, if the Transition Conference falls within the time frame indicated.  In other words, if the Part C Transition Conference is scheduled, the form will be given to the DOE representative at the Part C Transition Conference.  Or, if the family has not returned the form by the date indicated, the CC will automatically submit the information at the appropriate time.  If the Part C Transition Conference is cancelled, and it is less than 90 days from the possible start date, the CC will submit the form.  NOTE:  The submittal of this notice begins DOE’s timeline; therefore do not submit the form too early.   
CC must indicate the date the notice is being sent to DOE, and note the reason it is late if the notice is not sent within the time frame specified above.
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