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	Child’s Name:
	                                                            
	Birth Date:
	     

	Care Coordinator (CC):
	     
	Program:
	     

	
	Phone:
	     
	    Fax:
	     

	Service Provider Name:
	     
	Agency:
	     

	
	Phone:
	     
	Phone:
	     

	Service:
	     
	  Frequency/Intensity:
	     

	

	Instructions:  Log every visit scheduled with the family.  Submit the completed log to the Care Coordinator listed above within one week after the end of each month.  Keep logs on file and submit upon request to the Early Intervention Section.  NOTE:  You may continue to use the form as a running log until it’s full; however, it must still be faxed as noted above.    


	Date
	Location
	Time In
	Time Out
	Units
	Activity
	Comments
	Signature
	Role

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Location:  H – Home; C – Community (e.g., Childcare, Preschool); O – Other (Non-Natural, e.g., Office, Program)

Activity:  DS – Direct Service; Eval – Evaluation; IFSP – IFSP Meeting; TC – Transition Conference DOE – specify meeting (SST, IEP, etc)

Signature:  Parent(s), Caregiver, Preschool Staff (any non-early intervention provider present to receive services) must sign to confirm that service was provided.
Comments:  Note missed appointment and reason(s) (e.g., FR (family reason) – child sick; PR (program reason) program cancelled – staff sick, etc.) Refer to attached sheet for “Reasons”

Role:  P – Parent(s); C - Caregiver; PS – Preschool Staff; list any other codes used for “role”
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