Written Prior Notice

Instructions

PURPOSE OF FORM (Sec. 303.403[a] and [b])

Written Prior Notice (WPN) must be given to the parents of a child eligible under this part a reasonable time before a service provider proposes or refuses to initiate or change the identification, evaluation, or placement of the child, or the provision of appropriate early intervention services to the child and the child’s family.  The notice must be in sufficient detail to inform parents about:

(1) The action that is being proposed or refused;

(2) The reasons for taking the action;

(3) The procedural safeguards that are available to families; and

(4) The state complaint procedures, including a description of how to file a complaint and the timelines under those procedures.

HOW TO COMPLETE THIS FORM
Check the appropriate box(es) to identify the action(s) that is(are) being proposed or refused and, if appropriate, a description of the information used to make this decision.  See below for more specific instructions for each possible action.

“Complete multidisciplinary evaluation (MDE) to determine eligibility and IFSP development.”  

Check this box and send to family prior to the MDE with evaluation date, time, place, and address (check “Evaluation/Assessment” box).  Include a statement that the MDE is being scheduled to determine if (child’s name) is eligible for early intervention services.

“Multidisciplinary evaluation and assessment is not necessary at this time.”  

Check this box and send to family if a MDE will not be scheduled.  Include a statement explaining why it is determined that the information obtained about the child does not warrant a MDE.

“Your child is eligible for early intervention services in Hawai`i.”

Check this box and send to family prior to the IFSP meeting, with meeting date, time, place, and address (check “Meeting” box).  Include a statement that the IFSP is being scheduled to identify the outcomes, objectives, strategies, and services necessary to support (child’s name) development, based on the MDE results.  Include a copy of the MDE Report if it has not already been given to the family.  NOTE:  check off appropriate box for “Hold an IFSP Meeting” and “Services (Initiate, Terminate, Modify)” – see below. 

“Your child is not eligible for early intervention services in Hawai`i.”  

Check this box and send to family if the child is determined not to be Part C eligible, with meeting date, time, place and address (check “Meeting” box).  Include a statement that the meeting is being scheduled to explain the results of the MDE and why (child’s name) is not eligible for early intervention services in Hawai‘i.  
“Complete evaluation(s)/assessment(s) to gather additional information.”  

Check this box and send to family prior to any additional assessment(s) with assessment date, time, place, and address (check “Evaluation/Assessment” box).  Include a statement as to why these additional assessment(s) are necessary to support (child’s name) development. 

“Evaluation(s)/Assessment(s) to gather additional information is not necessary at this time.”  

Check this box and send to family if the family has requested an additional assessment (e.g., psychological evaluation) and the assessment is determined not necessary.  Include a statement as to why the assessment is not necessary.

“Hold an IFSP Meeting:  Initial, Review or Annual”
“Initiate (start) new service(s).”

“Terminate (end) service(s).”

“Modify (change) service(s) (i.e., location, frequency and/or intensity, method of delivery.”  

Check all boxes that apply and send to family prior to the Initial, Review, or Annual IFSP meeting, with meeting date, time, place, and address (check “Meeting” box).  Include a statement:  a.  For Initial IFSP: The IFSP is being scheduled to identify the outcomes, objectives, strategies, and services necessary to support (child’s name) development, based on the MDE results.    B. For Review or Annual IFSP:  The IFSP is being scheduled to determine if changes in the outcomes, objectives, strategies, and services necessary to support (child’s name) development are needed, based on (child’s name) progress (or lack of progress), new developmental information, etc.  For children who are Biologically at risk, include a copy of the CDA Report if the meeting scheduled is the Annual IFSP and the report has not already been given to the family. 

OPTIONAL
Explain and offer the “Family Rights” brochure, including the new insert (IDEA Part C Regulations, Sec. 303.400-460), which informs the family of their procedural safeguards and the state complaint procedures.  
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